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No Yes 

Chair forwards protocol 

to Committee 

Members respond within 5 days 

Chair collects and reviews 

committee responses 

Chair sends reminder email members to 

respond, giving an additional 2 days  

(7 days total) 

If there are comments:  

Chair redacts identifying info & 

forwards composite of comments 

and draft letter to PI to reviewers. 

72 hrs to comment 

Comments entered into database & 

protocol ruled “revisions needed.”  

PI receives email notice of “revisions 

needed” generated by Chair ruling in 

Compliance system 

PI makes necessary revisions & submits 

revised protocol through the Compliance 

System 

Revised Protocol (including 

comments & revisions) 

Chair forwards to committee along with 

Chair’s draft letter to PI for vote (72 hrs) 

Approved Not Approved: 

Protocol goes 

through revision 

process again 

Chair collects review comments 

If there are no 

comments: 

Chair sends 

draft of 

acceptance to 

committee. If 

no further 

comments, 

Chair rules 

“Approved” in 

Protocol and 

Compliance 

System. 


