CHROME RIVER QUICK GUIDE: USING BUILT-IN CURRENCY CONVERTER

Chrome River has a built-in currency converter that will automatically convert the foreign currency to US dollars.
Select the expense that will need to be converted to US Dollars.
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After selecting the appropriate expense, you will then enter the foreign currency amount in the “Amount” field. Next,
click on the “USD” box and select the foreign currency type based on the receipt. The payment date on the receipt is
the date used on the expense to convert appropriately.
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Receipt must include itinerary, seating class and proof of

O

GBP

ICHF - Switzerland Francs

ICLP - Chile Pesos

CNY - China Yuan Renminbi
COP - Colombia Pesos

ICRC - Costa Rica Colones

ICUC - Cuba Convertible Pesos
ICUP - Cuba Pesos

ICVE - Cape Verde Escudos
ICZK - Czech Republic Koruny
DJF - Djibouti Francs

DKK - Denmark Kroner

[DOP - Dominican Republic Pesos
DZD - Algeria Dinars

EGP - Egypt Pounds

ERN - Eritrea Nakfa

[ETB - Ethiopia Birr

EUR - European Monetary Union
FJD - Fiji Dollars

FKP - Falkland Islands Pounds
GBP - British Pounds

After the correct foreign currency is selected for the receipt, the amount will be automatically converted to US dollars
(USD). The reimbursement will be for the USD amount.

=<
~ ¢
Date

Amount

FX Rate

Airfare

1011712022 (] w
550.00 g | GBP

1.2966800702

713.17

UsD

Page|1l




