
New Online Application Process
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To begin, click Start a 

New Application.

Create an account to 

begin an application. 

Click Sign Up.
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The first page of the 

application asks for the 

following:

What level- undergrad or grad; 

which school and program and 

the start date.
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The left bar shows the different 

sections or subway tops within 

the application.
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A blank dot indicates 

section has not been 

started or missing all 

information.  

Yellow indicates the 

section is only partially 

complete.

A green dot indicates 

the section is 

complete.  

The last screen shows 

how much of application 

is complete.
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Last section of the application 

requires you to Agree to the 

Acknowledgement.
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Once the application is at 100%, 

pay the application fee.  Click 

Save & Pay. 

On the next screen, click Pay 

Now.
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Enter your payment information and 

then click Confirm Payment.
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After payment is confirmed, 

finish submitting  the 

application by clicking

Submit Your Application

Verify and sign  the 

application online and click 

Verify & Submit.

You will receive an online 

message saying, Thank you 

for submitting your 

application.
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The final screen provides a Checklist of all the 

pieces of your application.

A       indicates an item on the application is 

incomplete. 

A       indicates the item has been 

received/completed..

Send out a reminder to a recommender by clicking 

on Send Reminder or

Change Recommender and ask another person 

to submit a recommendation.
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Check the status of your application at any time by 

logging into the portal.


